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Professional Development Library

With 400+ online courses, our professional development library gives employees and
administrative staff the tools and skills to overcome common workplace-related challenges.

Whether your company needs training in cybersecurity, compliance, leadership or anti-harassment,

our comprehensive library will improve the effectiveness, engagement, and compliance of your
entire workforce.

'= General Training Topics

e Sexual & Anti-Harassment o Sales Skills « General Management Skills
gnﬁyg,:;%% T, ME, » Laws, Rules, & Ethics » Microsoft Office Suite

. Active Shooter e Communication Skills e Health & Wellness

« Project & Professional ¢ HR Compliance » Onboarding/Offboarding
Management e Leadership Skills « Coaching & Mentoring

* Financial Management « Cybersecurity « Diversity, Equity & Inclusion

8% Key Topics for the Industrial 2% Key Topics for the Design

Workforce and Construction Workforce

Improve productivity with training Develop and advance the careers of your

designed specifically for those working design and construction professionals with

in the industrial field: these courses:

» 3-way Communication » Obtaining the Right Credentials in Your Career

e Co-worker Coaching e How to Become a Top-Notch Industry Leader

e Peer Checking « How to Communicate & Present Effectively

e Procedure Use & Adherence e Networking & Relationship Building

» Self-checking (STAR) e Time Management & Billable Hours

e Stop When Unsure o Strategies for a Successful Client Interview

e Turnover e Improving Organization & Productivity

» "Are You Ready?” Checklist e and more...

e Time Management

== Accreditations:

SHRM

RECERTIFICATION h CERTIFICATION
PROVIDER INSTITUTE™

2016

Contact Us Today | 301.695.2673 x119




